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Welcome from the CEO

Thank you for your interest in the role of Concerts Coordinator at 
London Mozart Players. We’re pleased you’re considering joining 
our team.

This recruitment pack has everything you need to find out more about 
the role and make your application. If you have any questions or would 
like to know more, please get in touch at recruitment@lmp.org or on 
020 8686 1996.

We’re Croydon’s Resident Orchestra and have been based in this 
borough since 1989. Our connection with Croydon and Fairfield Halls is 
a big part of who we are, and it’s where our management team works 
to bring our musical ideas to life. From performing thrilling orchestral 
music to commissioning new work and collaborating with our local 
community, we’re always looking for new ways to share what music 
can do.

This is a very exciting time to join our growing team, as we work 
towards our 80th anniversary in 2029, and beyond.

You can get to know us a bit better on Instagram or our website, where 
you can explore some of our recent projects, learn about our history 
and see what’s coming up this season.

We look forward to receiving your application.

Chrissy Kinsella
Chief Executive
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Working closely with our Principal Conductor and Artistic 
Advisor Jonathan Bloxham, our work in central London 
focuses on presenting classical music in unique and 
accessible formats. Tasting Notes at Smith Square Hall, 
our innovative musical wine tasting experience, has quickly 
become one of our most popular offerings with a strong 
Under 30s audience. As part of our flagship series at St 
Martin-in-the-Fields, we have enjoyed collaborating with 
artists including Danielle de Niese, Jess Gillam and Sean 
Shibe and premiering commissions by Anna Clyne and 
Stephen McNeff. Piano Explored with Howard Shelley – a 
series that has run for more than 10 years – challenges 
the audience/performer boundary with engaging spoken 
insights from Howard which reveal the secrets and nuances 
behind the music.

As well as our residencies at Fairfield Halls in Croydon, St 
John’s, Upper Norwood, Thaxted Festival and Grayshott 
Concerts, our work is enjoyed internationally through
our touring in Europe and Asia. In 2025, we launched our 
American Friends of LMP scheme as part of a tour in the US 
with our Royal Patron, HRH The Duke of Edinburgh, to
expand our ever-growing network of supporters.

Find out more about us at londonmozartplayers.com

Set up over 75 years ago by Harry Blech to perform the 
works of Mozart and Haydn, our mission has evolved into 
creating bold, ambitious and accessible musical experiences 
for all. We are proud to be at the forefront of embedding 
arts and culture into the life of communities across the UK 
and beyond, performing both new works and music
that stays true to our roots. We work with schools and 
music hubs around the UK and beyond to inspire the next 
generation of musicians and music lovers. Collaborating
with many of the world’s greatest soloists and conductors, 
our work is made in Croydon and celebrated across 
the globe.

We are incredibly proud to have been based in Croydon for 
over 37 years. Our work here is relevant for our community, 
ambitious in scale and genuine in its collaborative nature. 
Building on the success of Croydon’s term as London 
Borough of Culture – which we launched in April 2023 – our 
work in Fairfield and around the borough includes
new commissions with talented local artists, community 
showcases with amateur arts groups and multi-genre 
participatory projects, all presented through imaginative
production, engaging video content and immersive staging. 
We are committed to celebrating Croydon’s unique and 
diverse community and continue to push our artistic 
boundaries to best serve the borough as its 
Resident Orchestra.

We are London Mozart Players: the oldest, freshest and most 
adventurous chamber orchestra in the UK

Photo Credit: Kaupo Kikkas
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• 	 Unashamedly Ambitious: We pursue excellence with 
confidence, striving to expand our reach, deepen our 
impact, and inspire the next generation of musicians and 
music lovers.

We aim to enrich lives, foster cultural connection, and 
ensure that classical music remains vibrant and relevant for 
generations to come.

At London Mozart Players, our vision is to inspire and 
connect communities through the transformative power 
of music. We are dedicated to setting the standard for 
chamber orchestras worldwide by embracing our 
core values: 

• 	 Always Evolving: We continually innovate to deliver fresh, 
engaging performances that captivate audiences and 
challenge artistic boundaries.

• 	 Consistently Creative: Our commitment to creativity 
drives us to explore new collaborations, reimagine 
classical works, and pioneer innovative projects that 
resonate with contemporary audiences.

• 	 Refreshingly Open: We foster an inclusive and 
	 welcoming environment, reaching beyond traditional 

concert settings to engage diverse audiences, musicians, 
and communities.

Mission and Vision
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We are looking for an organised, proactive person 
who is passionate about orchestral music to join 
our team. Working closely with colleagues across 
the organisation, the Concerts Coordinator will 
support the planning and delivery of LMP’s busy 
programme of concerts, events, recordings, 
tours and participation projects.

This is an exciting opportunity to gain hands-
on experience at the heart of a professional 
orchestra, based at our home in Fairfield Halls, 
Croydon.

Key Responsibilities:

Project planning & administration  
• 	 Preparation of artist and promoter contracts in 

collaboration with Artistic Projects Manager. 
• 	 Log engagement enquiries and gather key information 

needed for quoting. 
• 	 Support with creating quotes for engagement enquiries. 
• 	 Ensure timely and proper upkeep and proofing of LMP’s 

project management systems, including updating 
and cross-checking the orchestra’s monthly Advance 
Schedule. 

• 	 Support with preparation of own promotion concert 
operations, including drafting run sheets, risk 
assessments and proofing programme material 

• 	 Research venues, music hire, and concert materials as 
appropriate.  

• 	 Support with player logistics, e.g. parking, access and 
dietaries.

Concert delivery & operations 
• 	 Support with stage management at concerts where 

required. 
• 	 Attend LMP concerts and events, assisting with front 

of house and operational requirements alongside other 
members of the LMP team. 

• 	 Deputise for the Orchestra Manager & Fixer on select 
concert days, being the main point of contact for 
musicians and promoters on the day.   

• 	 Unpack music and equipment after concerts, ensuring 
that materials used are correctly returned and tidied. 

• 	 Support with maintaining inventory of equipment and, 
where necessary, logging lost property. 

Library  
• 	 Work alongside the Artistic Projects Manager to ensure 

that concert materials are prepared in a timely manner, 
including bowing and marking up parts as necessary, 
scanning parts. 

• 	 Support with record keeping and cataloguing of LMP 
library and hired music. 

The Role Job Description
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General Administration   
• 	 Assist with minuting and chairing internal meetings           

as required.  
• 	 Monitor general enquiries and office communications. 
• 	 Support with general office administrative duties                

as required. 

This job description is not exhaustive. Duties and
responsibilities will develop as the organisation grows,
providing scope for the postholder’s own professional
development and progression. 

This role will require work outside of standard hours
including evenings and weekends, for which Time Off In Lieu
will be offered. 

Recruitment & Compliance  
• 	 Support with administration of applications and audition 

days in line with LMP’s player recruitment policy. 
• 	 Maintain up to date knowledge of ABO and MU 

agreements and guidelines, working within the concerts 
team to ensure the orchestra operates in line with these.   

Learning & Participation 
• 	 Support Projects Director with data collection for 

evaluation and impact reporting. 
• 	 Support administration of Learning and Participation 

projects, including liaising with schools and community 
representatives. 

• 	 Work alongside the Projects Director to ensure 
compliance with all safeguarding and licensing 
arrangements for young performers. 
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Job Description (continued)

Projects Director
(1.0)

Orchestra Manager
& Fixer 

(1.0)

Artistic Projects
Manager/Librarian

(0.8)

Concerts
Coordinator

(1.0)

Bookkeeper (F)

Fundraising 
Consultant x2

(F)

Honorary Chair, 
Friends of LMP

(Volunteer)

Chief Executive
(1.0)

Marketing & 
PR Director

(1.0)

Digital Marketing
Manager/Designer

(F)

Marketing 
Coordinator

(1.0)

Development 
Director

(0.8)

Development 
Coordinator

(1.0)

Royal  Event
Manager

(F)

Financial Controller
(F)

Large Scale 
Events Producer

(F)
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Essential
• 	 An interest in and enthusiasm for orchestral music. 
• 	 Ability to read notated music. 
• 	 Excellent organisational skills and exceptional attention 

to detail. 
• 	 Strong written and verbal communication skills. 
• 	 Ability to manage competing priorities and work to tight 

deadlines. 
• 	 Ability to work proactively as well as collaboratively as 

part of a small team. 
• 	 A calm, practical and positive approach when working 

under pressure. 
• 	 A fast learner with the ability to pick up new systems with 

ease and confidence. 
• 	 Confident using Microsoft Office. 
• 	 Able to sustain physically active work across get-ins, 

rehearsals, performances and get-outs, often on the 
same day. 

• 	 Clean UK Driving License and access to a vehicle. 
• 	 Commitment to equality, diversity and inclusion. 

Desirable 
• 	 Experience in a similar role in the classical music industry. 
• 	 An understanding of the day to day working practices of 

an orchestra. 
• 	 A working knowledge of orchestral repertoire. 

Person Specification



To apply, please send a CV and a covering letter stating why 
you think you are suitable for this role to 
recruitment@lmp.org

Letters should be no longer than two pages. All applications 
will be acknowledged. The deadline for applications is 
Sunday 15 November, 11.59pm. Interviews will take place 
w/c 30 November.

If you choose to use AI to support your application, please 
treat it as a starting point rather than the finished article. 
We want to hear your own voice, examples and enthusiasm 
for LMP.

Please ensure that you complete the Equal Opportunities 
form which can be access via 
londonmozartplayers.com/equalops

LMP is committed to building an inclusive and diverse 
organisation that reflects the rich cultural blend of the 
local community in which it is based. We recognise that 
diversity in the workplace brings a wealth of benefits to 
both organisations and the wider community we serve. We 
strongly encourage applications from people of all ages, of
Black, Asian, and ethnically diverse backgrounds, women, 
trans and non-binary candidates, LGBTQ+ candidates 
and those that are disabled. If you have any access 
needs relevant to the application process, please email 
recruitment@lmp.org.

How to Apply
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Contract Type:	 Permanent, full-time
Salary:	 £28,000
Location: 	 This is primarily an on-site role, 	
	 working alongside the orchestra at 	
	 our home venue, Fairfield Halls, 
	 and on tour
Probationary period:	 3 months
Notice period: 	 8 weeks
Holiday entitlement: 	 25 days plus bank holidays
Pension: 	 LMP operates a Work Place Pension 	
	 scheme via NEST, under salary 	
	 sacrifice for Employees at 5% and 	
	 Employer contribution of 5%

Terms & Conditions
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